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0 MEPCOHAILHLIX TAHHBIX PA0OTHHKA
MBOY «3yoopo-Ilossinckasi pailoHHAasi 3A0YHAs1 CPeIHSIS
00meodpazoBaTe/ibHAS HIKOJIA»
L. O0mue nosoxKeHNs

1.1. Hacrosmuee [lonoskenne mo 00paboTKE MEPCOHAIBHBIX JaHHBIX (Hancee - [lomoskeHuE)
MyHUIMNAILHOTO OFIKETHOTO 0011E00pa30BaTENLHOTO YupexkaeHus «3y0oso-TTostHCKas
paitoHHAA 3204HAS CPSAHAS 00MIC00pa30BATeIBHAS IKOMA» (aance — [Ikona) pa3padborano B
COOTBETCTBHH C TpyaoBeM kKoAckcoM Poccuiickoit ®eaecpaunn, Koncturyuuen Poccuiickoi
®cneparnun, ['paxkmanckiM koxekcoM Poccuiickoit @eaepamun, ®eaepatbHbM 3ak0HOM «O0
uH(popMaLuu, HHPOPMALMOHHBIX TEXHOJIOTHAX H 0 3aluTe HH(popMaLuny, OeaepaibHbIM 3aKOHOM
«O mepCOHANBHBIX JaHHBIX», [[paBUIaMU BHYTPEHHETO TPYA0BOTO pacnopsaaka [1Tkobl.

1.2. Uems pa3padorku [1010KCHHS - ONPSACICHUE OPAIKA 00PAOOTKH MEPCOHATBHBIX JAHHBIX
paboTHUKOB I1IKOIBI H HHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, IEPCOHAILHBIC JAHHBIC KOTOPBIX
no/jeskat o0padoOTKe, HA OCHOBAHHHU MOJHOMOYHH OnepaTopa; 00eCneUeHue 3aluThl NPaB U CBO0O,
YCJIOBEKA M MPAYKIAHMHA, B T.4. paboTHHKA LIK0b1, ipu 00padoTKE €ro MEPCOHANBHBIX JAHHBIX, B
TOM YHCJIC 3AIUUTHI IPaB HA HEIPUKOCHOBEHHOCTh YACTHOM YKH3HH, JTUYHYIO U CEMCHHYIO TaliHy, a
TaKKe YCTAHOBJICHUE OTBETCTBCHHOCTH JOJHKHOCTHBIX JIHII, HMCIOTIHX AOCTYT K TICPCOHATHLHBIM
JIAHHBIM, 32 HEBBINOTHCHNUE TPEOOBAHUI HOPM, PETY IUPYIOIUX 00pabOTKY U 3aIMTY MEPCOHATIBHBIX
JTAHHBIX.

1.3. ITopanok BBOJA B ACHCTBHE M H3MCHCHHA [ 1010/KCHHA.

1.3.1. Hacrosamee [1o10KeHHE BCTYNIACT B CHIY C MOMEHTA €TI0 YTBEPKACHUA JHPEKTOPOM
[MTxonbr u AelicTBYET OECCPOUHO, A0 3aMEHBI €ro0 HOBBIM [Ton0KeHHEM.

1.3.2. Bce usmeHeHud B [10/10K¢HHE BHOCATCA MPHKA30M JHPEKTOPA [ITKoI8BI.

1.4. Bce paboTHuku IKoabI JOMKHBI ObITh 03HAKOMJICHBI C HACTOSIIUM [10/103KEHHEM TIO
POCITHCB.

1.5. PeskuM KOH(pUACHLHATBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMACTCS B CIIy4adX HX
00€3THYMBAHUS M IO UCTCUSHHH 75 JIET CPOKA MX XPAHCHUS, WJIH MPOAICBAECTCI HA OCHOBAHWH
3AKJIFOYMCHHA JKCICPTHOM KOMHCCHH I1IKOMBI, €ClIH HHOE HE ONMPEACICHO 3aKOHOM.

I1. OcHOBHBbIE NOHSITHS U COCTAB NEPCOHAILHBLIX

JAHHBIX PA0OTHHKOB



2.1. Jaa neneit HacroAmero 1 1oT0KeHUA UCTIONB3YIOTCA CACAYFOIUE OCHOBHBIC TIOHATHS:

- ICPCOHAJIBHBIC JAHHBIC PA0OTHHKA - MHO0ad HH(POPMALUA, OTHOCAIIAACH K OMPSICICHHOMY HITA
OMpEIC/IIEMOMY HA OCHOBAHUM TaKOU HH(OpMaluu padOTHUKY, B TOM YHCJIEC €TO (pPaMIIIHsL, HMS,
OTYECTBO, TOA, MCCHII, JaTa H MECTO POKIACHUSA, aIpecC, CEMEHHOE, COIMATbHOE, HMY IICCTBEHHOC
MOJIOKCHHE, 00pa30BaHue, MPO(CCCHs, JOXO0AbL, APYTasd HH(POpMALHIL, HCOOX0UMAS
padoTOAATEMO B CBA3HU C TPYOBBIMH OTHOLUCHUSMHM,

- 00padoTKa MEPCOHANBHBIX JAHHBIX - COOP, CHCTCMATH3AMSA, HAKOIICHHS, XPAHCHHE, Y TOUHCHHC
(oOHOBJICHHE, U3MEHEHHUE), HCIIOIb30BAHKUE, PACTIPOCTPAHCHUE (B TOM YHCJIC IEpeaya),
00e3MYHBAHKE, OTOKHPOBAHUE, YHUUTOKCHHE MIEPCOHATBHBIX JAHHBIX PAOOTHHKOB LIIKOTHI;

- KOH(PUACHUMATBLHOCTD MEPCOHAIBHBIX JAHHBIX - 00A3aTCABHOE 1A COOMOACHIS HA3HAUCHHOTO
OTBETCTBEHHOTO JIMLIA, TOIYUYHBIIETO JOCTYN K NEPCOHAIBHBIM JAHHBIM

pabOTHUKOB, TPSCOOBAHHE HE TOMYCKATH HX PACTIPOCTPAHCHUS O€3 COTIAcH paOOTHHKA HITH
UHOI'0 3aKOHHOTO OCHOBAHIL,

- PaCIPOCTPAHEHHE MEPCOHANBHBIX JAHHBIX - IEHCTBHS, HAMPABICHHBIE HA MEPEAAYY
HEPCOHATBHBIX JAHHBIX PAOOTHHKOB ONMPEACICHHOMY KPYTY JHI (IEPeaaua MePCOHATBHBIX
JAHHBIX) HJIM HA O3HAKOMIICHHE C NIEPCOHATBHBIMH JAHHBIMHM HEOTPAHHUYCHHOTO KPYyTa JIML,

B TOM YHCIIC OOHAPOIOBAHHC MICPCOHATBHBIX JAHHBIX PAOOTHHKOB B CPEACTBAX MACCOBOH
HH(POPMALUH, PA3MEIICHHE B HH(POPMALUOHHO-TCICKOMMY HHKAIIHOHHBIX CETAX HIIH
NPEJOCTABICHUE JOCTYNA K NIEPCOHANBHBIM JaHHBIM PA0OTHHKOB KAKUM-THOO HHBIM CIIOCO0OM;
- HCTIOJIB30BAHHUE TIEPCOHANBHBIX JAHHBIX - JCUCTBHA (OTIEPALIMH) C TIEPCOHATBHBIMH JAHHBIMH,
COBEPLIACMbIC JOLKHOCTHBIM JTHLIOM [11KOIBI B LE/IX NPUHATHS PEIICHUNA HIH COBEPILCHUS
UHBIX JCHCTBUH, TOPOXKAAFOIIMX FOPHIHUSCKHE MOCAECACTBHSA B OTHOIIICHUH PAOOTHUKOB JTHOO
HHBIM 00pPA30M 3aTPArHBAKOINHX HX MPABA H CBOOOABI HIIK MPABA H CBOOObI APYTUX JIHIL,

- OJIOKMPOBAHKE NIEPCOHATBHBIX JAHHBIX - BPEMEHHOE MPEeKpamicHue cOopa, CUCTEMATH3ALMY,

HAKOTUICHHS, HCTIONMB30BAHUSA, PACIPOCTPAHCHUS ICPCOHATBHBIX TAHHBIX PAOOTHHKOB, B TOM

YHCIC WX MCPSAAYH,

- VHHUTOKCHHE MEPCOHAILHBIX JAHHBIX - ICHCTBHSA, B PE3YJIbTAaT¢ KOTOPLIX HEBO3MOKHO

BOCCTAHOBHUTH COJCPKAHHUE TICPCOHATBHBIX TAHHBIX B HH()OPMAITHOHHOH CHCTEME TICPCOHATBHBIX

JAHHBIX pAOOTHHKOB HJIHM B PE3YJIbTATE KOTOPBIX YHUUTOKAKTCA MAaTEPHAIbHbIC HOCHUTEIH

NEPCOHANBHBIX JAHHBIX PAOOTHUKORB;

- 00C3MMYMBAHUE NEPCOHANBHBIX JAHHBIX - ACHCTBHA, B PE3yIBTATES KOTOPBIX HEBO3MOKHO
ONPEICIUTh MPUHAAICHKHOCTD IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PAaOOTHHKY

- OOIICAOCTYTHBIC IEPCOHATBHBIC JAHHBIC - IEPCOHATBHBIC JAHHBIC, TOCTYI HECOTPAHHUCHHOTO
KPyTa JIML K KOTOPBIM MPEIOCTABJICH C COTIacHA PaOOTHHKA HIIM HA KOTOPBIC B COOTBETCTBHH

¢ (heacpalbHBIMH 3aKOHAMH HE PAcIPOCTPAHACTCS TPEOOBAHHE COOTFOACHUA



KOH(PHICHIIMATHLHOCTH.

- uH(pOpMALHA - CBEACHHUA (COOOIIEHUSA, JAHHBIC) HE3ABUCUMO OT (DOPMBI HX NMPEACTABICHUS,

- JOKY MCHTHPOBAHHAA WH(POpMALK - 3aQHKCHPOBAHHAS HA MATCPHATIBHOM HOCHTENE MyTEM

JOKYMCHTHPOBAHUS HH(POPMAITHS C PSKBH3HTAMH, TTIO3BOLTFOIHMH OTIPEICTHTh TAKY IO

UH()OPMALIUIO HIIU €€ MATEPHAIbHBIA HOCHTC]Ib.

2.2. B cOCTaB NEPCOHATBHBIX JAHHBIX PAOOTHUKOB [1IKOIBI BXOJAT JOKYMEHTBI, COAEPKAILHE
UH(POPMALUIO O MACTIOPTHBIX JAHHBIX, OOPA30BAHIH, OTHOLICHUH K BOMHCKOH O00A3aHHOCTH,
CEMEHHOM MOJIOKEHUH, MECTE JKUTE/IbCTBA, COCTOSHUH 3A0POBB, 4 TAKKE O MPEABIAY LIMX MECTAX UX
padoTHL

2.3. KOMIIEKC JOKYMEHTOB, COMPOBOAKAAOIIHHA MPOLECC 0(POPMICHUA TPY A0BbIX OTHOIICHHHN
padotHuka B [1Ikose mpu ero npueme, NEPEBOAC U YBOJIbHEHHH.

2.3.1. Uugopmarus, mpeacTasigeMas pabOTHUKOM IPH MOCTYTUICHHH HA padboTy B LKkouy,
JOJ/DKHA UMETh JOKYMEHTAIbHYIO (opMy. [IpH 3akm0YeHUud TpyA0BOIO JOTOBOPA B COOTBETCTBHU
co ct. 65 Tpyaosoro koaekca Poccuiickoit deaepaipu Tu10, NOCTY HAKOIIEe HA padoTy,
OPCIBABIACT PabOTOIATCTEO:

- MACMOPT WJIH HHOH AOKYMEHT, YAOCTOBEPSIIOIIHA THYHOCTD,

- TPYAOBYIO KHIDKKY, 32 HCKIIFOUCHHEM CIIY4YACB, KOTIA TPYAOBOH TOTOBOP 3aKIIFOYMACTCS BIICPBBIC

WTH PAOOTHHK MOCTYTACT HA PadOTY HA YCIOBHAX COBMCCTHTCIIBCTRA, JTHOO TPYA0BAS KHIKKA

y pabOTHHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH MM MO APYTUM MPHYHUHAM;

- CTPax0OBOE CBUICTCIBCTBO 00A3aTCIBHOTO ICHCHOHHOTO CTPAXOBAHHS,

- JOKYMEHTbI BOMHCKOI'O Y4€Ta - A/I1 BOGHHOOOS3AHHBIX U JIHII, IOJICKAIMX BOMHCKOMY YYETY,

- JIOKYMEHT 00 00pa30BaAHHH, O KBATH(PUKALMH HITH HATHYHH CTICHATbHBIX 3HAHUA

- IPH MOCTYIVICHHH HA PAdoTy, TPEOYIOIYO CNCUHAIBHBIX 3HAHHH WM CICIHATBHOM

MOATOTOBKH;

- CBUACTENBCTBO 0 mpucocHUM MHH (mipu ero Hamuamu y pabOTHHKA).

2.3.2. ITpu opopmnecHun padoTHuka B [lIkonxy padoTHuKOM [IIKOIBL, OTBETCTBEHHBIM 34 BEICHHUE
KaJApOBOI0O ACIOMPOU3BOACTBA, 3aM0JHAETCA YHU(pHIHpoBaHHasa (opma T-2 «JInuHas kapTouka
pabOTHUKA», B KOTOPOI OTPAXKAIOTCA CIICIYIOIINE aHKETHBIC H OMOTpaUUCCKUS TaHHBIC PAOOTHHKA!

- o6mmme ceeacHus (O.M.O. paboTHHKA, JaTa POKIACHIS, MCCTO POKICHHA, IPAXKIAHCTBO,

oOpazoBanue, mpodeccus, CTaxk padoThl, COCTOSHHE B OpaKe, MACIOPTHBIE JAHHBIE);

- CBEICHUA 0 BOMHCKOM Y4ETC,

- JAHHBIC O MPHEME HA paloTy;

B nansHeiimeM B IHYHYIO KAPTOUKY BHOCATCA:

- CBGICHUA O MEPEBOJAX HA APYIYIO paboTy;

- CBeACHHT 00 aTTCCTAIUH,



- CBCJICHUS O MOBBIMICHHH KBATH(PUKALIHH;

- CBEACHHA 0 MPOQECCHOHATBHOM NMEPEIOATOTOBKE,

- CBCACHHA O HArpaaax (MOOIIPESHHAX), IOUYCTHBIX 3BAHHAX,

- CBEICHUS 00 OTIYCKAX;

- CBEICHUSA O COUUAIBHBIX FAPAHTHAX,

- CBEJICHHUS O MECTE JKHTENbCTBA H KOHTAKTHBIX TEJAe(POHAX.

2.3.3. B IIIk0on¢ CO3MAKOTCA H XPAHATCA CICAYHOLHE IPY B AOKY MCHTOB, COACP/KAIUC TAHHBIC O
pabOTHHUKAX B €AHMHUYHOM HJIM CBOAHOM BHJE!

2.3.3.1. /IoKyYMCHTBI, COICPKATIHE MEPCOHATHHBIC TAHHBIC PAOOTHHKOB (KOMIIICKCHI TOKY MCHTOB,
COMPOBOKIAFOIIAC TIPOLECC O(OPMIICHHS TPYAOBBIX OTHOLICHHN MPH MPUEME Ha padoTy, MCPEBOC,
YBOJIbHEHHH;, KOMIUIEKC MaTEPHAIOB MO AHKETHPOBAHHIO, TECTUPOBAHHKIO, TPOBEACHHUIO
cobeceTOBaHUM C KAHAMIATOM HA JODKHOCTD, OAMMHHUKH M KOTIMH TMPHKA30B TI0 THIHOMY
COCTaBY, THYHBIC /1A U TPYAOBbIC KHIDKKY PAOOTHHKOB, ACJA, COACPKAIIUE OCHOBAHUS K MPHKA3Y
N0 JHYHOMY COCTABY; J€Na, COAEPKAIHE MATEPHAJIBI ATTECTALUN PAOOTHUKOB, CIYKEOHBIX
pacCieI0BAHUI, CIPABOYHO-HH(POPMALIMOHHBIH OAHK JAHHBIX MO NICPCOHAY (KAPTOTCKH, JKY PHAJIBL),
NOJTHHHUKH U KOITMH OTYETHBIX, AHATUTHYECKUX U CIPABOYHBIX MAaTEPHAIOB, IEPEIABACMBIX
pyxoBoaCTBY LLIKOTBI, pyKOBOIUTEIIM CTPYKTYPHBIX MOIPA3ACICHUH; KOTIMH OTUCTOB,
HAMPAB/ICMBIX B TOCY AAPCTBCHHBIC OPTAHBI CTATHCTHKH, HAJIOTOBBIC HHCIICKITHH, BBIIICCTOAIINC
OpraHbl YNPABJICHUA H APYTHE YUPESKICHHSA).

2.3.3.2. JIoKyMCHTAUHs TI0 OPTAaHU3AIHH PabOTHI CTPYKTY PHBIX MOAPA3ACICHHH (TI0TI0MEHHUS O
CTPYKTYPHBIX OAPA3ACICHILIX, JODKHOCTHBIC HHCTPY KUMH PAaOOTHUKOB, IIPHKA3bI, PACTIOPKCHHUA,
yKazaHus pykoBoAcTBa [1IkobI); JOKYMEHTBI O MIAHUPOBAHMIO, YUYETY, AaHATH3Y H OTYETHOCTH B
4yacTH padoTel ¢ nepcoHaToM IIkos!,

I11. Coop, 0OpadoTKA 1 3AUTUTA IEPCOHATLHBIX JJAHHBLIX

3.1. IlopAnok Moy YeHUA MEPCOHATTBHBIX JAHHBIX.

3.1.1. Bce nepconansHbie JanHbie padoTHuKa [kombl cagayer moayyars y Hero camoro. Ecim
NEPCOHAIbHBIC JAHHBIC PAOOTHUKA BO3MOYKHO MOJYUYUTh TOJIBKO ¥ TPETHEH CTOPOHBI, TO pA0OTHHK
JIOJKEH OBITh YBEAOMIICH 00 3TOM 3apaHee U OT HETO JT0JHKHO OBITH TIONYUCHO MUCHMECHHOE
cornacue. JomKHOCTHOE HIO PadoToaaTe I J0JDKHO COOOIMTh pa0oTHHKY [1IKOIBI 0 Leix,
NPEeANOIaraeMbIX HCTOYHUKAX H CIOCO0AX MOIYUEHUS NEPCOHATBHBIX JAHHBIX, 4 TAKXKE O XapaKTepe
HOUIC/KALIUX MOy YCHHIO NICPCOHAIBHBIX JAHHBIX H NOCACACTBHAX OTKA3a PADOTHUKA JaTh
NUCBMEHHOE COTJIACHE HA X IOJY4YCHHE.

3.1.2. PaboTomarenb HE HMECT TpaBa MOIYHaTh H 00padaThIBATh MEPCOHATBHBIC TAHHBIC

padorauka LIkombE1 0 €ro pacoBOi, HATHOHAILHON MPHUHAICKHOCTH, TIOTHTHYCCKUX B3TJIAAAX,



PCTHTHOBHBIX HITH (PHIOCOPCKHUX YOCIKACHUAX, COCTOSTHHH 3T0POBBS, HHTHMHOM »H3HH. B Caydasnx,
HCTIOCPCACTBCHHO CBA3AHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHH, B COOTBCTCTBHH CO

cT. 24 Koncruryuuu Poccuiickoit @enepanuu paboToaarenb BIPAaBe MOIy4YaTh U 00padaTeiBaTh
JAHHBIC O YACTHOH JKH3HH PAOOTHHKA TOJIBKO C €TO MHCHbMCHHOTO COTJIACHS.

O0paboTka yKa3aHHBIX MICPCOHAIBHBIX JAHHBIX PA0OTHHKOB PadoTOAATEIICM BO3MOKHA TOIBKO C HX
cornacud 1ud0 0€3 UX COrNacus B CAEAYIOUIMX CITyYAsX:

- ICPCOHATBHBIC TAHHBIC ABJLTIOTCA OOIICAOCTY THBIMH,

- IEPCOHAIBHLIC TAHHBIC OTHOCATCS K COCTOSHHIO 3J0POBbS PAOOTHHKA U UX 00paboTKa

HCOOXOIAMA JUTA 3AIMUTHI CT0 JKH3HHU, 370POBBS HITH HHBIX SKH3HCHHO BAYKHBIX HHTCPCCOB THOO

JKHU3HH, 3A0POBb HIH HHBIX JKU3HECHHO BOKHBIX HHTCPECOB APYTUX JHI H MOJIYYCHHE COTIACH

pabOTHHKA HEBO3MOKHO,

- TI0 TPCOOBAHUIO MMOTHOMOYHBIX TOCY JAPCTBCHHBIX OPTAHOB B CYYAAX, MPETYCMOTPCHHBIX

(peaCpaTbHBIM 3aKOHOM.

3.1.3. Paboroaarens Bmpase 0OpadaThiBaTh NEPCOHATBHBIE JAHHBIE PAOOTHUKOB TOJBKO C HX

MUCBMCHHOTO COTJIACHA.
3.1.4. ITucbMeHHOE coryacue pabOTHUKA HA 0OPAdOTKY CBOMX MEPCOHATBHBIX JAHHBIX J0JDKHO
BKITIOUATH B CCOA:

- (haMITHIO, MM3, OTUCCTBO, aAPEC CYOBEKTA ICPCOHABHEIX TAHHBIX, HOMCP OCHOBHOTO

JOKYMCHTA, YIOCTOBCPSFOMICTO CT0 IMYHOCTD, CBCACHHS O JATC BBIAAYH YKA3AHHOTO JOKYMCHTA

| BBIAABIICM CTO OPTaHE;

- HAUMCHOBaHHC ((paMUIHFO, HMS, OTUCCTBO) H aAPCC OMEPaTopa, MOy YAFOIICTO COTJIACHS

CYOBEKTA NEPCOHATLHBIX JAHHBIX;

- Leab 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- ICPCYCHB NMCPCOHAILHBIX JAHHBIX, HA 00padOTKY KOTOPEIX XACTCs COTIacHe CYOBEKTa

MCPCOHATBHBIX TAHHBIX,

- ICPCHUCHB ACHCTBHIA ¢ TICPCOHAIBHBIMH JAHHBIMH, HA COBECPIICHHS KOTOPBIX AACTCS COTTIACHS,

00mIce OMMUCAHKE HCTIOIE3YCMBIX OTICPATOPOM CIOCOO0B 00PabOTKH MEPCOHATBHEIX JAHHBIX,

- CpOK, B TCUCHUC KOTOPOTO ACHCTBYET COTTIACHE, 4 TAKXKE MOPSAIOK CTO OT3bIBA.

3.1.5. Cormacue paboTHHKA HE TPeOYETCs B CICAYOIIHX CIIyVUAsLX:

1) 06paboTKka MEPCOHATBHBIX AAHHBIX OCY IECTBIAETCS HA OCHOBAHUHU TpyaoBoro kojekca PO
WIH HHOTO (DeASPATbHOTO 3AKOHA, YCTAHABIUBAKOMIICTO €€ LEb, YCAOBUA MOTyYCHUA
MCPCOHANBHBIX JAHHBIX H KPYT CyOBCKTOB, MCPCOHAILHBIC JAHHBIC KOTOPBIX MOIICKAT
00paboTKe, a TAKKE OTPEACIIAIONICTO TOTHOMOYHSA PabOTOIATEIIA;

2) 00paboTKa NEPCOHANBHBIX JAHHBIX OCY ICCTBIACTCA B UEAAX HCIOTHCHHA TPY0BOTO

JOTOBOPA;



3) 00paboTKa MEPCOHATPHBIX TAHHBIX OCYMECTBILICTCS T CTATHCTHYCCKAX FTH WHBIX HAYTHBIX
LCICH MPH YCIOBHH 00A3aTCIIBHOTO 00C3THUHBAHNS NCPCOHATBHBIX TAHHBIX,

4) 0OpaboTKa NEPCOHAIBHBIX JAHHLIX HEOOXO0AUMA IS 3aLUThI 3KU3HH, 310POBbS HJIH HHBIX
JKH3HCHHO BA;KHBIX HHTCPECOB PAOOTHHKA, CCIH MOIYUCHHE CTO COTTACHS HECBO3MOYKHO.

3.2. Ilopanok 0OpabOTKH, EpeIaYd H XPAHCHUS IEPCOHAIBHBIX JAHHBIX.

3.2.1. Pabotuuk IITkoas! npegocTasiasieT pabOTHUKY OTAEIA KaapoB OpraHuszanuu
JOCTOBEPHBIC CBEACHHA 0 ceOe. PaboTHHK oTaena kaapos OpraHu3aiy MPOBEPAST JOCTOBEPHOCTD
CBEJCHHIL, CBEPsIsl JAHHBIC, TPEA0CTABICHHBIC PAOOTHHKOM, C HMECIOIIMMHUCA Y paOOTHUKA
JTOKYMCHTAMH.

3.2.2. B coorBercTBuH €O CT. 86, r1. 14 TK P® B nensax odecneucHus mpas u CBOOOA UYCTOBCKA H
rpaxkaanuHa aupektop [kosel (PaboTomarens) u ero npeacTaBUTEIN MPU 00paboTKe
MEePCOHATBLHBIX TAHHBIX paOOTHHKA JOLKHBI COOTIOAATH CICAYIOMHUE 00IIHe TPeOOBAHUS:

3.2.2.1. O0paboTKa NePCOHATLHBIX JAHHBIX MOMKET OCYIICCTBIIATHCS HCKIIFOUHTCILHO B ICIIX
obecmeueHHs COOMOACHUS 3aKOHOB H WHBIX HOPMATUBHBIX MPABOBLIX AKTOB, COACHCTBHSA
pabOTHHKAM B TPYAOYCTPOICTBE, OOYUCHHH H MPOABIKCHHHA TIO CIYxKOe, 00CCIICUCHHAS THTHOM
0e30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJUYECTBA U KAYECTBA BHINOJHACMOM paboThl U
oOCCreUCHH ST COXPAHHOCTH UMY IICCTBA.

3.2.2.2. Ilpu onpeaencHuH 00bEMa U COACPKAHU, 00PadaTHIBACMBIX ICPCOHAIBHBIX TAHHBIX
PaboTtoaarens nomkeH pykoBoacTeoBathcs Koncturyuuen Poccuiickoit ®eaepauyu, TpyaoBeiM
komekcoM Poccuifckoit Deaepanuu M MHBIMH (DeICPATbHBIMHU 3aKOHAMH.

3.2.2.3. [Ipu npUHATHH PEILICHUH, 3aTparuBarOIMX HHTEpeCH padoTHHKA, PaboTogarens He
UMEET MPaBa OCHOBBIBATHCSA HA IEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, TIOTYUYEHHBIX HCKIIOUHTEIBHO B
pe3yIbTATe HX ABTOMATH3HPOBAHHOM 0OPAOOTKH UK HJICKTPOHHOIO IOy YCHHS.

3.2.2.4. 3ammra NepCOHATIBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOIO MX MCMO/Ib30BAHMS WM
yTpaTsl obecneunBacTCsa PaboTogareaeM 3a CUCT €r0 CPEACTB B MOPSZIKS, YCTAHOBICHHOM
(peacpaTbHBIM 3aKOHOM.,

3.2.2.5. PaGOTHUKY U UX MPEACTABUTEIU JOJHKHBI ObITh O3HAKOMJICHBI IO/ PACIIHCKY C
JokyMeHTaMH LLIkombl, yCTaHABTHBAIOIIUMHE MOPAI0OK 00PAOOTKH MEPCOHABHBIX TAHHBIX
pabOTHHKOB, a TAKKE 00 HX MpaBax H 00’A3aHHOCTIX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex cayyasx 0TKa3 paDOTHUKA OT CBOUX ITPAB HA COXPAHEHUE M 3aLUTY TalHbI
HCIACHCTBHTCIICH.

IV. llepenaya n Xpanenue NepPCOHAIbHLIX JTAHHBIX
4.1. ITpu nmepenave NEpCOHATBHBIX JAHHBIX paboTHHKA PaboTomarens T0mKeH COOMOoIaTh

CACAYIOIIHE TPCOOBAHMS



4.1.1. He coobmmaTs nepcoHanbHbIC TaHHBIC pAOOTHHKA TPEThEeH CTOPOHE 6€3 MHCHMEHHOTO
cormacHs pabOTHHKA, 3a HCKIIFOUCHHCM CIIYYACB, KOTA 3TO HCOOXOMMMO B HCIHIX MPCAY IPCIKACHHSA
YIPO3bI AKH3HH U 3I0POBbI0 pa0OTHHKA, a TAKKE B CIYYAsAX, YCTAHOBJICHHBIX (peAepaibHbIM 3aKOHOM.

4.1.2. He cooOmars nepcoHaNbHBIC TAHHBIC PAOOTHHKA B KOMMCPUCCKHX TICIIAX O3 eTo
NUCHMEHHOTO coriacus. O0padoTKa NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B LICAX MPOABIKEHUS
TOBAPOB, PadOT, YCAYT HA PhIHKE MYTEM OCYLIIECTBACHUS NPAMBIX KOHTAKTOB € IOTCHLUATbHbBIM
HOTPCOUTENICM ¢ TIOMOIIBE) CPCACTB CBA3H JOIYCKACTCA TOJIBKO C €0 MPEIBAPHTCIBHOTO COTTIACHS.

4.1.3. Tlpenynpe AuTh JHLI, MO Ty YUBIUHUX IEPCOHATBHBIC JAHHLIC PAOOTHHKA, O TOM, UTO 3TH
JAHHBIC MOTYT OBITH HCTIONTB30BAHBI JIUIIb B IC/LIX, A1 KOTOPBIX OHH COOOIICHBL, H TPeOOBATh OT
3THX JIAL MOATBEP/KACHUA TOTO, YTO 3TO MPABIIO COOMFOACHO. JIMIA, MOy YHBIIHE MEPCOHATBHBIC
JaHHbIC PAOOTHHKA, 00s3aHbl COOII0AATL PEKUM CEKPETHOCTH (KOH(PHACHUUAILHOCTH). JJaHHOE
[MomoskeHNE HE PaCIPOCTPAHACTCS HA OOMEH NMCPCOHATHHBIMHA JAHHBIMH PAOOTHHUKOB B TIOPAAKE,
YCTaHOBJICHHOM (peaepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh NEPEIATy NEPCOHATBLHBIX JAHHBIX PA0OTHUKOR B npeaenax [Ikosr B
COOTBETCTBHH ¢ HACTOAIMM [Iom0keHIEM.,

4.1.5. Pazpemats AOCTYI K IEPCOHATBHBIM JAHHBIM Pa0OTHUKOB TOJIbKO CHCLMATBLHO
VIOJTHOMOYCHHBIM JTHIIAM, TIPH 3TOM YKA3aHHBIC THLIA JODKHBI HMETh MIPABO TOIYYATh TOJIBKO
TC TICPCOHAJIBHBIC JAHHBIC PAOOTHHKA, KOTOPBIC HCOOXOJHUMBI /1T BHITIOTHCHHS KOHKPCTHOM
(DY HKIUH.

4.1.6. He 3anpammBats HHPOPMAIHIO O COCTOSHUH 310POBBS PAOOTHHKA, 32 HCKITFOUCHHEM TEX
CBEACHHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BbINOTHCHHUS paOOTHUKOM TPYA0BOH
(PYHKIUH.

4.1.7. IlepesaBaTs ICPCOHANBHBIC JAHHBIC PAOOTHHKA TPSACTABHTSIIM PAOOTHHUKOB B MOPSAKS,
YCTaHOBJCHHOM TpyaoBbIM KojekcoM Poccuiickoit Peaepauuu, 1 OrpaHHYMBaTh 3TY HHPOPMALHIO
TOJIBKO TEMH TMECPCOHATLHBIMH TAHHBIMH PAOOTHHKA, KOTOPIC HCOOXOAMMBI TS BBITOTHCHUSA
VKA3aHHBIMH ITPSACTABUTC/IAMU UX (DY HKIHH.

4.2. XpaHeHHE U HCTIOJIb30BAHUE NIEPCOHATBHBIX JAHHBIX PAOOTHHKOB!

4.2.1. IlepconanbHbIC JaHHBIC PAOOTHHKOB 00padaTeiBatoTCA U XpaHATcs B LLIkome.

4.2.2. IlepcoHalbHbIC JAHHBIC PAOOTHHKOB MOTYT OBITh IIOJIyYEHBL, MPOXOANUTh JATbHEHIIY IO
00paboTKy M MEPENABATLCA HA XPAHEHHE KAK HA OYMAKHBIX HOCHTEJISIX, TAK U B JIEKTPOHHOM BHJE -
JTOKATBHOH KOMITBFOTCPHOM CCTH.

4.3. ITpu noay4YeHUH NEPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIFOUCHUEM CIIy4YaeB, €CIH
MEPCOHATLHBIC TAHHBIC OBLTH MPEAOCTABICHBI PAOOTONATETIO HA OCHOBAHNH (PSICPATHFHOTO 3aKOHA
HJIH €CIIH MIEPCOHANIBHBIC JAHHBIC SBJIAKOTCA OOIICAOCTY THBIMHU) PAbOTOATENb A0 HAYANA 00pabOTKU

TAKHUX ICPCOHAIBHBIX JAHHBIX 0053aH MPESIOCTABHTL PAOOTHHUKY CIICAVIOLIYIO HH(OPMALHIOQ:



- HAMMCHOBAHHE ((paMUIHsA, UM, OTUCCTBO) U aIpecC OTICPATOpa MITH €ro TMPEACTABUTEII;

- eI 00PabOTKH MEPCOHAIBHBIX JAHHBIX H ¢C MPABOBOC OCHOBAHHC,

- IPEATOIaracMbie MOJIb30BATEIH MEPCOHATbHBIX JAHHBIX;

- YCTAHOBJICHHBIC HACTOAMUM DeaepatbHbIM 3aKOHOM MpaBa CyObEKTA TIEPCOHANBHBIX TAHHBIX.

V. locTyn K HepCOHAILHBLIM JAHHBIM PA0OTHHKOB

5.1. TIpaBo nocTyma K NEPCOHANBHBIM JAHHBIM PAOOTHUKOB UMEIOT:

- nupekTop LIxomsI;

- OTBETCTBEHHBIH 3a BEACHHE KaJAPOBOTO AEIONPOM3BOACTBA B [1IKkone;

- cexkpetapb LIIkomsr;

- COTPYAHUKH Oy XTaITCPHH,

- 3aMectutenb AupexTopa Lkoas! no 0e30MacHOCTH;

- 3aMECTHTEIH AUPEKTOPA HIKOIBI IO YICOHO-BOCTIMTATEIBHOM padoTe.

5.2. PabotHuk IlIkoJBI IMEET MPaBo:

5.2.1. TToay4aTs JOCTYI K CBOMM MEPCOHANBHBIM JAHHBIM H O3HAKOMIJICHHE C HUMH, BKIFOYAA
OpaBo HA OE3BO3ME3THOE MOIYUCHUE KOMUH IFOOOH 3aMKCH, COACPKALICH MEPCOHATBHBIC TAHHBIC
paboTHUKA.

5.2.2. Tpebosars oT PaboTonarens y TOUHCHHS, HCKTFOUCHHUS WM HCIPABICHUSA HCTOTHBIX,
HCBCPHBIX, YCTAPCBIINX, HSOCTOBCPHBIX, HC3AKOHHO ITOJIYUCHHBIX HJTH HE SBIIFOIIHX
HeoOxoauMbIMH 1711 PaboToaarennst nepcoHaIbHBIX JAHHBIX.

5.2.3. Ilony4arts ot Paboromarens

- CBEICHUA O IMLAX, KOTOPbIC HMEKOT JOCTYI K IIEPCOHATBHBIM JAHHBIM WM KOTOPBIM MOKET

OBITH PEOCTABIEH TAKOH JOCTYII;

- ICPCUCHBb 0OPAOATHIBACMBIX TICPCOHATBHBIX JAHHBIX H HCTOYHHK WX TIOTYYCHHIA,

- CPOKH 00pabOTKH NIEPCOHANBHBIX JAHHBIX, B TOM YHCJIC CPOKHM MX XPAHCHHUI,

- CBCZICHUS O TOM, KAKHE FOPHINICCKUC TIOCTICACTBHA AN CYOBEKTA TICPCOHATBHBIX TAHHBIX

MO’KST MOBJICYb 3a 000 00padOTKa €ro NEPCOHAIBHBIX JAHHBIX,

5.2.3. TpeOGoBars m3BewmeHua PaboTogareneM Beex UL, KOTOPBIM paHee ObUTM COOOIIEHBI
HEBCPHBIC HIIH HEMOTHBIC TICPCOHATBHBIC JAHHBIC, 000 BCEX MPOM3BCACHHBIX B HHX HCKITFOUCHUAX,
UCIIPABICHUAX WIH JONOTHCHHSX.

O063xkanoBaTh B YIIOJTHOMOYEHHBIH OPraH Mo 3all|Te MPaB CyOBbEKTOB NEPCOHANBHBIX JAHHBIX HIH B
CyAcOHOM MOPSZIKE HCMPABOMCPHBIC ACHCTBUA uid O¢3aciicTua PadoTomarens mpu oOpadoTke u
3aLIUTE €ro MEPCOHATBHBIX JAHHBIX.

5.3. KomupoBats U 1e71aTh BRIMUCKH MEPCOHATBHBIX JAHHBIX PAOOTHHKA Pa3penacTcs

UCKIFOYHTEIBHO B CITYKCOHBIX IIC/IAX ¢ THCBMEHHOTO pa3peieHus AupekTopa HkomsL.



5.4. Tlepemavya ua(pOpMALIMH TPSTHSH CTOPOHE BOSMOYKHA TOJBKO MPH MHCHMEHHOM COTJIACHH

pabOTHHKOB,
VI. OrBercTrBeHHOCTh 32 HAPYIIEHHE HOPM,
pery;mpyomnx o6patoTKy H 3alHTY NEPCOHATLHBIX TAHHBIX

6.1. PabotHuku 11IKOIbI, BHHOBHBIC B HAPY LICHHH HOPM, PETY ITHPYOIIKX MOIyIYCHHE, 00padoTKY
U 3AIUUTY NEPCOHANBHBIX JAHHBIX PAOOTHHKA, HECYT JUCHHIUTHHAPHYIO aAMHHHCTPATHBHYIO,
IPAXKIAHCKO-TIPABOBYIO WJIH YTOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBHH C ()¢ICPATLHBIMHU
3aKOHAMH.

6.2. dupexrop LLIKobI 32 HAPYTICHHE HOPM, PETYIMPYIOMIMX MOTyUCHHE, 00pabOTKY H 3aIUTy
NCPCOHAIBHBIX TAHHBIX pa60THI/IKa, HCCCT AAMHHUCTPATHBHYK) OTBCTCTBCHHOCTE COTJIACHO
cT. 5.27 u 5.39 Koaekca 00 aAMUHUCTPAaTUBHBIX MPABOHApPY IIEHUAX Poccuiickoit ®eaepauun,
a TaKKe BO3MEMIACT PAOOTHHKY YIIEpO, MPHMHHCHHBIH HETIPABOMCEPHBIM HCTIOTb30BAHHEM

uH(popMALHH, COACP/KAICH IEPCOHAIBHBIC JAHHBIC PAOOTHUKA.



